
USCGA Child Development Center 
Waiting  List  Application 

 
Child's Name:           
Birthdate:      Age:      
Boy ______      Girl_______  
 
Mother's Name:     Work Phone:   
Marital Status:   
Single____Married____Divorced____Widowed_____ 
Address:  (Street)          
  (City)          
  (State)______________________(Zip Code)_________  
Home Phone:     E-Mail:__________________ 
 
Father's Name:     Work Phone:   
Marital Status:  
Single____Married____Divorced____Widowed_____ 
Address:  (Street)          
  (City)          
  (State)______________________(Zip Code)__________ 
Home Phone:     E-Mail:____________________  
   
Affiliation: 
 CG active duty    DOD active duty 
Duty Station:  ________________     Duty Station:  _________________ 
 CG/DHS civilian    DOD civilian 
Duty Station:  ________________     Duty Station:  ________________ 
 CG Academy Contractor  Connecticut College 
Other: (specify)         
 
Expected Hours of Attendance:     _________ 
*Requested Starting Date:     _______   
*Request date does not guarantee space. Enrollment will be offered according to 
eligibility policies as space is available. 
             
       Parent Signature 
             
             
Date Received at center:           Fee paid:___________            _ 
Update notification completed:_________________________By:_________________ 
Space offered: ___________________________________________________________ 
Start date: _______________________   Room assigned: _______________________          
Deposit to be Paid by:     
 
 



 

 
Welcome to the US Coast Guard Academy Child Development Center  

 

The Child Development Center is a accredited program with the National 
Association for the Education of Young Children. The program provides quality 
childcare and early education experiences for young children.  Programs at the CDC 
are designed to provide a positive, loving atmosphere and experiences that promote 
the growth of the whole child: physically, socially, emotionally, and intellectually.    
We offer a full-time program for children ages six weeks through five years.  Full-
time children have first priority for enrollment. 
Part-time care and/or drop-in care may be provided on a case-by case basis 
determined by the Director. These decisions will be based on available space or 
opportunities at the time of request. 
 
 
Waiting List Procedures: 
 

1. Waiting List Charge : $ 25.00  
There is a NON-REFUNDABLE waiting list charge. This charge will be         
converted to your registration fee upon enrollment. 

2. You may take advantage of one “pass over” while on our waiting list. The 
second refusal for a spot will place you back at the bottom of the waiting list.   

3. Space availability is very difficult to predict. The center will contact each 
family three weeks before their requested start date. If care is not available 
for the date requested a prediction will be made as to when space will be 
available.  (There are many variables which influence the placement and 
movement of children within our program.) 

4. One should never assume this prediction is definite unless they are notified 
officially with a start date and room assignment.  

5. Once you place your name on our waiting list arrangements should be made 
for a back-up care plan in the event we are unable to accommodate your 
requested start date. Back-up plans are always a good idea, even after your 
child is enrolled. There will be times that your child may not be able to attend 
the center.  (ie. illness, emergency closures, scheduled staff professional 
development days, etc).    

6. Once a family is offered placement at the Center, a  security deposit is 
required to reserve the space.  All paperwork must be complete and 
submitted before a child may attend.  It is also helpful for the child to visit 
the classroom at least once before his/her first day. This makes parent, child, 
and staff more comfortable with the new situation. Arrangements should be 
set up with front desk for this visit. 

 
 



  
Eligibility List 
 
Eligibility:    The Coast Guard Academy Child Development Center 
accepts dependant children of Coast Guard military personnel, CG 
civilian employees and CG contracted employees, other military 
personnel, other Federal employees living or working at or near the unit, 
and Connecticut College families on a space available basis.  Our 
waiting list is maintained under the guidance of the Child Development 
Services Manual (COMDTINST M1754.15) by the following status of the 
custodial parent: 
1. Single parents, whether active duty Coast Guard, civilian Coast Guard or 

Department of Homeland Security employees. 
2. Active duty Coast Guard, CG civilian employees and DHS civilian employees. 
3. Active duty DOD parents. 
4. Civilian parents employed by DOD or other Federal agencies. 
5. DHS contractors 
6. Connecticut College 
 
 
 

Waiting List Instructions 
 
 

1. Complete the attached form answering all questions completely. 
2. Submit completed form and waiting list fee to the front desk at the CDC or mail 

to address below. 
3. Receipt date recorded at the CDC will initiate the request. 
4. Unborn children will not be placed on the list. The name is activated upon receipt 

of the form once the child is born.  
 

 
Contact Information: 
US Coast Guard Academy Child Development Center 
16 Farnsworth Street, New London, Connecticut  06320 
860 444-8329 or 860 443- 2101 Fax: 860 701-6164 
childevcenter@exmail.uscga.edu 
Director: Patricia McIlveen     
Assistant Director:  Amy Bevan 

 


