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Emergency Phone Numbers

In Your Area
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in or near your residence and neighborhood:
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MEDICAL

Hospita Emergency room
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POLICE (locdl)
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To the Crew and Family Members.

Advance planning helps us dl handle life, activities, and even "emergency Stuaions' much better then if
we had not anticipated the future and what may happen. Aboard most Coast Guard ships our crew plans and
practices for various contingencies which might occur -- regularly holding "Emergency Drills” Asmarried
couples and family members, even as singles, we too should al think through and plan for our deployments, our
separation from loved ones, and even for possible "emergency situations.” To plan ahead isto be prepared.

Financid, legd, domestic, educational, and many other aspects of our lives require planning -- especidly
when we are separated because of U.S. Coast Guard deployments. For the safety, security, and well-being of
our spouses and family members, the numerous and complex deployment and separation issues must be
addressed before we go to seal How well we and our family members go though the rigors of separation will,
in large part, be determined by how thoroughly we do our deployment planning and preparation.

This"Family Deployment Handbook™ has been designed to help you prepare for upcoming
deployments. By working through this handbook now and referring to it later, you will be well prepared for a
successful deployment. Not only in our Coast Guard unit missions and responsibilities but also in our lives, we
must seek to be " Semper Paratus!”

May God go with us aswe sail and stay with our loved ones we leave behind.

Thomas E. Murphy,
CAPT, CHC, USN
Command Chaplain
U. S. Coast Guard Academy
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INTRODUCTION

As crew members make final preparations for the upcoming deployments, supplies are being stored
aboard ship, equipment is being checked, charts are being updated, crew responsibilities are being reviewed,
and sailing orders are being written. Asaunit we are making preparations for getting underway. When we
"cadt off dl lines' and leave piersde, each crew member will be fully prepared and reedy for whatever this
deployment may involve.

Our spouses and families too must prepare for the coming deployment and separation. No deployment
isever easy on "loved oneswe leave behind” -- nor is any separation easy on those of uswho sal avay! But
careful planning and advance preparation will enable us dl to cope better with the redlities, the unexpected, and
even the "emergencies’ during prolonged periods of military separation.

This"Family Deployment Handbook" is intended to help every crew-members, every spouse, and every
family prepare for deployments.

- Useit!

- Read through it together!

- Al in the blanks and utilize the worksheets!
- Talk about the deployment issues cited herel
- Plan ahead with this handbook!

A few hoursin preparation, anticipating various Stuations and issues, will diminate many problems --
thiswill give you and your family greater assurance, confidence, and peace of mind for this deployment
Separation.



PRE-DEPLOYMENT CHECKLIST

Mailing address of service member given to spouse and/or family members?
___ Emergency Data Page updated in Service Record?
_ Next-Of-Kin informed of rights, benefits, and help available for emergencies?
__ Spouse'd/Children's ID Cards vdid and in good condition?
_____ Will(s) completed and signed?
_ Power(9) of Attorney completed, signed and filed?
__ Family budget discussed and drafted?

List and location of "Important Papers’ (lease or mortgage, insurance policies,
regigrations, etc.) established?

Checking Account, even two (2), established?
Direct Deposit set-up?

Spouse, parents, shlings, and spouse's parents know your deployment mailing
address and how to contact you in case of emergencies?

____All dependents enrolled in DEERS?

____ Emergency Phone Numbers posted close to tel ephone(s)?

_____ Driver'sLicense vdid through deployment?

____ Automobile Title, Regigtration, and Insurance Policy with "Important Papers'?
__ Automabileisin good mechanicad condition?

Set of house and car keys duplicated and stored in safe place?



PERSONAL INFORMATION

U.S. Coast Guard Command

Commanding Officer (CO)

Executive Officer (XO)

Command Enlisted Advisor (CEA)

(Some units may not have one)

OMBUDSMAN

Fill-in Appropriatdy:

Department Head

Supervisor

Mailing Address;




COMMUNICATIONS

Emer gency M essages

Should an emergency arise which requires rapid communications with your service member, contact the nearest
representative of the AmericaRed Cross. The Red Cross has access to the military communications system
and can send amessage within afew hours.

The ship’s ombudsman may aso be able to assst you in any case of emergency.

Mail

Write regularly and oftenl Remember: Y our service member will be along way from home, and at sea often.
So, mail will travel dowly to and from you -- for example, First Class Mail can take up to 20 daysfor delivery;
Parcel Post and Second Class can take even longer!

L etters may be delivered "out of sequence,” that is not in the order they were written. Y ou and your service
member might try some form of "letter numbering.”

Check with your ship for the correct mailing address.

Telegrams

Western Union can send telegrams through the Naval Communications Systems. However, you should know
that telegrams can be expensive. For example, ashort telegram of 1-15 words sent to a ship costs $17.95, a
longer one of 36-50 words costs $42.95. Needlessto say, use a Western Union Telegram only for avery
gpecid communication.

Military Affiliated Radio Station (MARS)

The MARS network congists of amateur radio operators aboard ship and in CONUS (Continental US) who
volunteer their time to provide aradio-telephone link between deployed service members and their families.
Check with your unit to seeiif thisis available to your spouse.



ASSISTANCE AGENCIES

American Red Cross

The America Red Cross, under its charter and by tradition, conducts a broad program of assistance to the
military in matters relating to hedth, welfare, and morae for military personnel and their families. Spouses and
family members of those serving in our Armed Forces have the following services available to them through their
local Red Cross chapters:

1. Advice and counsding on persona and family problems.

2. Guidance concerning direct communication with military personnd and their command concerning
family emergencies

3. Assgancein providing reports and medica histories needed by military authorities.

4. Coordination of Emergency Leave requests and reports when ever a seriousillness, grave or urgent
gtuations, or death involve a service member's family.

5.  Assgancein goplying for government benefits.
6. Temporary financid help in the basis of need in the form of interet-free loans or grants.

Check for your local Red Cross Office and put the address and phone number here:

Phones:
Weekdays Working Hours

After Working Hours’'Weekends

Chamber of Commer ce

The Chamber of Commerce can provide awide variety of information about area businesses and merchants. It
maintains a Consumer Affairs Divison that can assst consumers in solving complaints againgt loca businesses.
It provides information on consumer/merchant-customer relations. And it dso has generd information, maps,
etc, about loca points of interest.

County Department of Social Services

The Department of Socid Services gives assstancein areas of family and children's services, fodter care,
adoption services, income services, food stamps, child support and paternity claims, etc. It isan excdlent
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source for referral to other loca, state or governmental agencies.  Phone numbers and addresses will be found
in the "government section” of your telephone directory.

11



Coast Guard Mutual Assistance

The Coast Guard Mutua Assstance offersfinancia assstance to USCG men and women, both active duty and
retired, and aso to their families.

Financid help indudes

Car or home equipment repairs

High medica costs

Emergency Leavetrave cogts

Debt and loan consolidation help

Loans for home purchase, utility deposits, etc.
Money management counsdling

O~ wWwNE

For help from Coast Guard Mutua Assistance, contact

Name:

Phone:

Chaplains

Navy Chaplains are assigned to some Coast Guard commands to support both service members’, active duty
and retired, and their family members. A Chaplain can assist you and your family in avariety of ways

1. Mariage and family counsding 7. "Rumor Control"

2.  Crigsintervention 8.  Spiritud direction and rdigious
3. Emergency Leave assstance ingtruction

4.  Stress management 9. Referd and conaultation

5. Drug and dcohol counsdling 10. "Just someoneto talk to!"

6. Domedtic abuse help

NOTE: Whatever is shared with achaplain in confidence or a confessond Stuation is protected and held in
confidence as "privileged communications’ between that person and the chaplain.

L egal Assistance

Some unitswill have Legd Assstance available to service members and their family membersto assst with a
wide range of legal concerns and issues such as.

Explanation of laws, both military and civilian, and provide preliminary advice and assstance.

Review of contracts and leases, epecidly before you sign such documents.

Provide counsdl on unfair business practices and explain your rightsin Smal Claims Court.

Provide lega advice in disputes with landlords, creditors, or with companies.

Assg in the preparation and execution of Wills and Powers of Attorney.

Give legd assstance concerning licenses and titles, bankruptcy, promissory notes for buying and sdlling
property, bills of sale, taxes, etc.

SUuhAwWNE

NOTE: Although legd services may provide limited assstance and advice about civilian legad matters, amilitary
attorney cannot represent you before acivilian court.

12



PERSONAL AFFAIRS

"I mportant Papers'

All important papers and documents should be collected together and stored in a secure, fireproof container.
Y our spouse or next-of-kin should have easy access to these papers, which may include items on this
"checkligt" (check the ones you have):

Housing/Rentd lease or Mortgage papers

Titles and Deeds to any owned property

Title and Regidration to car(s)

Certificates (birth, marriage, baptismad, educationd, etc.)
Licenses

Wills and Power(s) of Attorney

Insurance Policies (life, car, housing/property, €tc.)

Divorce or Separation papers and/or Child Custody papers
Loans or Credit agreements and contracts

Financid papers (bankruptcy, stocks/bonds, property deeds, etc.)

(other)

Wills

A Will governsthe digtribution of a person's property after that individua dies. Should a person die without a
vaid Will, their property is distributed according to State laws -- consequently, property and assets may not be
distributed as one wishes!

Every service member and spouse who does not have a Will, or who needs to update an existing Will, should
contact the Legd Office prior to deployment. Appointments will be arranged for the drafting and preparing of a
Will.

Once prepared, signed, and dated the Will should be stored in a safe place, usualy with one's other "Important
Papers' -- Do not put your Will in abank safe deposit box or in your Service Record or with your persona
effects aboard ship.

Power (s) of Attorney

A Power of Attorney isalegd document which gives a person the authority to act as "the agent” of another
person. For example, amale deploying service member may give a Power of Attorney to hiswife (or a parent)
authorizing her to act legdly in his behaf during his deployment absence.

A Specid Power of Attorney grants "the agent” only those powers which are specified in the document. Thisis
used to enable one's "agent” to purchase and/or sdll red estate for the individua giving the Power of Attorney.

13




A General Power of Attorney grants "the agent” very broad, general powers. In ether case, an Power of
Attorney should be given only to ameture, reliable and trusted person, and it should be for alimited time
duration (e.g., the deployment period).

14



| nsurance

An itemized record of dl Insurance policies and the policies themsalves should be maintained in a secure place
which is reedily accessible to the service member's spouse or next-of-kin -- not in abank safety deposit box --
but with dl the other "Important Peperd”

Thisligting should show for each Insurance policy:

Name of Insurance company

Type of policy

Policy Number

Location of the policy (if not collocated)

Phone number and address of Insurance company
Limits of coverage

Ok wNE

For insurance policies to remain "in effect” during the deployment, al premiums must be paid on time and to the
appropriate place!
Creditors

Every service member isresponsble for their financid obligations, debts, contacts, etc. -- which means ensuring
that proper payments on any "debts’ are paid. Thisincludes especiadly periods of deployment -- ship
deployment does not eliminate one's financia obligations.

It would be good for the service member to get alist of the companies of organizations plus their addresses and
phone numbers to which money is owed.

Record of emer gency data

The Record of Emergency Datain the service member's Service Record must be correct and up-dated prior to
deployment. Thisform provides vita information to the government should something happen to the service
member while deployed. To dleviate adminidrative delay in any processing required, this document must be
kept current. Among the information included on thisform are:

1. Names and addresses of primary and secondary next-of-kin.
2. Person to receive unpaid alowances, pay, and service deposits due
and death gratuity payment.

Family Member |d Cards

All service members should ensure dl his or her family members have current Identification (ID) Cardsin good
condition, prior to the deployment. If afamily member's ID Card isto expire during the deployment period, it
should be renewed before the deployment starts.

Should afamily member's ID Card become lost or expire during the absence of the service member sponsor,
the family member must arrange with the service member and the Unit to have anew ID Card issued. Check
with your current unit for their procedures.

NOTE: DD Form 1172 isaso used to enroll family membersin DEERS. So be sure to maintain a copy of the
completed form.
15



Newlyweds
The military member of the couple should do the following things as soon as possible after the marriage occurs:

1. Have the Personnd Office change your officid recordsto show that you are married -- a copy of your
Marriage Certificate is needed.

2. Have your spouse listed as your next-of-kin in your records and also onyour Emergency Data Form.

3. Haveyour spouse listed as your Primary Bendficiary for government life insurance SGLI and your civilian
insurance policies.

4. Apply for your spouse to receive a Dependent's Identification & Privilege Card (use DD Form 1172).

5. Apply for thefinancid alowance "BAQ with dependents.”

6. Besurethat your spouseis enrolled in DEERS.

Emergency leave

Emergency Leave may be granted by the service member's command:

1. Upon the death of amember of the service member's immediate family (i.e., father, mother, persons who
acted as parents ["Loco Parentis'], spouse, spouse's parents, children or shlings. NOTE: This does not
include grandparents, uncles, aunts, cousins, nephews, or nieces unless they were acted as "L oco Parentis’ in
ralsing the service member or gpouse, or unlessthey are the only living reative).

2. When the return of the service member will contribute to the welfare of a dying member in the immediate
family.

3. When thereis an accident or seriousillness to a member of the service member'simmediate family that
resultsin a serious family problem and impase important responsibilities on this service member which he or
she only can handle.

Requests for Emergency Leave must be verified by the Red Cross, usudly in the location of the family. "Loco
Parentis’ mugt also be verified by the Red Cross. Thus, if an emergency, dying or degth Situation occurs,
contact the Red Cross and/or Chaplain to initiate the gppropriate notification of the service member's spouse
and/or family.

Child Care

Some Coast Guard units operate a Child Care Center. Check with your Unit to learn about Child Care
Optionsin your area. Be sure to check hours of operation, codts, etc. Parents should carefully ensure that any
"child care provider" who takes care of their children arereliable, trust-worthy, trained, and certified to do this
critica servicel

Automobile

Car problems, next to pay difficulties, can be one of the most frustrating problems encountered by a spouse.
The service member should anticipate and try to prevent possible car problems before deploying such as.

Car payments and/or car insurance payments.

Major repairs so car is safeto drive.

Routine maintenance done (e.g., "tune-up,” oil change, checks, etc.)

License Plate current, or if to expire during the deployment spouse should know how & where to renew it.
Base regigtration and tickers current.

State vehicle ingpection current.

Name and phone number of trusted mechanic.

Noo,A~rwWNE
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FINANCIAL AFFAIRS

Direct Deposit

All military service members should have adminigratively set-up Direct Deposit to a bank account, which can
be accessed by the spouse. This ensure that every payday the service member's pay and alowance will be
electronicaly deposited into the bank, diminating check deposits, mailing money orders, etc.

If this has not been done, it should be corrected immediately through the Personnel Office of the command.
Debts

Prior to deploying, the service member should make anitemized list of dl credit accounts and outstanding debts
owed plus the payment schedule (amounts and dates). Payments of one's debts must be made continuoudy.
The spouse (or family members must be made aware of the service member's financid obligations, plus any and
al payment which must be made during the deployment.

Deployment at sea or overseas
doesNOT defer
payment of debts!

" Servicemember Allowance'

The amplest method of ensuring that both spouse and service member have adequate finances -- and do not
"overdraw their balance’ -- during the deployment and separation isto have two (2) joint checking accounts.

One account is used by the spouse & home.  The service member's pay and alowance Direct
Deposit eectronicaly comes each payday. Out of it, the spouse will pay bills and the sarvice
member will eectronicaly receive into a second account "an alowance" for use each payday.

This second joint checking account is for the deployed member, with its eectronic "income' amount
each payday, dlows the service member to write checks and maintain a balance, even while
deployed -- without having to worry about accidentally overdrawing just one account because the
spouse had to write unexpected checks!

Solders And Sailors Civil Rdlief Act

Thislegidative act may, or may not, protect a deployed service member from legal proceedings upon receipt of
acourt summons, compliant, or other legal notices of proceedings. A spouse or family member in such
Situations should contact the Legd Office or acivilian lawyer. The deployed service member should aso check
with the unit legal representative if help or advice is needed.
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Real Estate

One's spouse (or parents if single) should be aware of all red estate property owned by the service member.
Property location, value, mortgage or loan payments, taxes, etc. should be listed for the family member.
Arrangements should be made to have a competent person manage property holdings during the service
member's deployment.

Budget Planning

Prior to deployment, dl service member should work out a budget with their spouses. A budget should
be redigtic and workable. A budget gives"gods' for handling one's money. It can, and should be, adjusted
over time as one's expenses, spending, etc. are identified and develop some pattern. With one, aperson or a
couple has atarget at which to am -- but without one, you and your spouseffamily can quickly get into financiad
trouble!

Do not under-estimate expenses, anticipate some irregular expenses (e.g., car repairs), and use "take-
home income” (not pay amounts). In the back of this handbook is suggested Financid Planning Workshest.
Useit and modify it as necessary, but dlow it to help you manage your money well.

18



CRIME PREVENTION
" An ounce of prevention isworth a pound of cure"

Dependents At Home Alone

Long periods of absence, like those caused by overseas deployments, create specia security problems. The
following precautions can help counter many of the problems:

1. Ingdl "deadbolt" locks on dl outsde doors. A lock placed near the top and bottom of a door offers
more security than does asingle lock near the door's mid point.

2. Windows should aways be locked. Windows that are to be |eft open should have locks ingtalled to
prevent them from being opened more than four to sSix inches. Windows in secluded areas of the home,
I.e. in the back, covered by foliage, etc., should always be closed and |locked.

3. Do not open your door unless you know who is on the other side. Usethe peep hole. It is perfectly
acceptable to talk through alocked door.

4.  Never dlow areparman into your home without verifying hisidentity. Ask to seeidentification. If you
are fill unsure, cdl his company, or the police.

5. If someone asksto use your phone or make an emergency phone cdl, do not let himin. Ask for the
number and place the cal for him.

6. Haveddivery menleave parcels on your porch. Do not open the door until he has gone.

7. Do not publicize the fact that your spouse/parent is not home.

8.  "Check in" oneaday with afriend or neighbor.

9. Bedet when leaving your house - make sure al doors are locked.

10. Bedert when returning to your house -isit asyou left it?

11. Leaveanoutsdelight on at night, especialy where there are no streetlights nearby.

12. Report instances of prowlersto the police. Write down as much information about the incident asyou
canrecdl. Try to remember details (i.e. type and color of clothing, height, weight, build, hair color and
length, etc.).

Out In The Car

Motorists are most vulnerable to assault when entering or exiting their vehicles. A few smple precautions can
reduce the risk to driver and passengers and maximize the enjoyment and convenience of one's automobile;

1. Alwaysmaintain the car in good working order. Have ail, fluid levels, battery, bdlts, hoses, and tire
pressure checked regularly.

Keep & least ahdf tank of gasinthe car at dl times.

Whenever possible, take someone with you, especialy at night.

Always keep your doors locked while you are in the car.

Always lock your car when you get out of it, even if you will be back in a"couple of minutes.”
Have your keysin your hand before you reach your car. Don't fumble for them as you gpproach it.
Check the back seat before opening your car door even when all doors appear to be locked.

Try to avoid back roads. Stay on well traveled routes.

Park in wdl lighted aress.

Be aware of who isaround you and of how close they are to you.

If you think you are being followed, do not go home. Drive to awdl lighted, public ares, or directly to a
police gation.

RROONOR~WDN
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12. Should you develop car trouble, raise the hood, tie awhite cloth on the left front door handle, and lock
yourself indgde the car. If someone stops, do not get out of the car. Ask him (through arolled up
window) to cdl the police.

20



On Foot

A few ample precautions can keep the fun in waking, jogging, biking, and shopping:

El N o

No o

10.
11.
12.

Never go done, especidly after dark. Take one or more friends with you.

Avoid unpopulated areas such as parks, bike trails, and deserted streets.

Try to travd in familiar areas as much as possble.

Tdl someone where you are going, the route you plan to take, and gpproximately when you expect to be
home.

Carry anar horn or awhigle.

Carry an 1.D. Card and money for atelephone cal.

Leave your headset and radio at home so that you can hear people, vehicles, or dogs coming up behind
you.

Think about possible escape routes dong your path.

Follow your intuition. If an area seems suspicious, turn back.

If followed by a car, turn and walk in the opposite direction to the nearest populated area.

Do not wear clothing or shoes which restrict your freedom of movement.

Stay dert to your surroundings.

Departing On A Trip

An occasiond trip to visit family and friends can help make your service member's deployment pass more

quickly.

1. Leta least two friends'neighbors know where you will be, how you can be reached, and when you will
return.

2. Lock al doors and windows. Leave ahouse key with atrusted neighbor so that they can check your
house daily.

3. Discontinue newspaper and mail ddivery until your return home. If you are to be away only afew days
and do not wish to stop the newspaper or have your mail held at the Post Office, ask a neighbor to pick
these items up each day and hold them for you.

4.  Ask aneghbor to turn on alight in a different room each day. Y ou can dso put timers on afew of your
lights to come on and off a different times.

5. Arrangeto have your lawn mowed regularly while you are gone.

6. Notify local police asto the date you are departing and when you expect to return. Most police

departments will check your home periodicaly while you are avay. Be sure to tell them that a neighbor
will aso be checking your home for you. Otherwise, your friend might be gpprehended by the police.
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Insulting Or Threatening Phone Calls

Occasondly there are reports of dependents recaiving "nuisance’ phone cals ether insulting, annoying,
threatening or even obscenein nature. Should you receive a " nuisance” phone cal:

1. Donttdk tothecaler. Useyour telephone on your own terns.

2. Dontidentify yoursdf to the cdler. Should acdler ask "Who isthis?'; answer by saying "What number
wereyou caling?' or "With whom do you wish to spesk?’

3. Dont tel anyone that your spouse/parent is not a home.
4. Hangup' You do not haveto listen.

5. Should you receive repeated obscene calls, blow a sharp blast on a coach's whidtle directly into the
receiver. Then hang up! 'Y our message will usudly get through.

6.  Notify the phone company. There are some pretty exotic methods of identifying annoyance calers. Don't
just shrug it off, REPORT IT.

7.  Cdl thepaliceif the cdl isthreatening.
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DISASTER PREPAREDNESS

It iscrucid that advance preparation be made to reduce the possibility of persond injury and property damage
that can occur should severe storm or other natura disaster strike.

The most common forms of severe wegather in southern New England are hurricanes and severe thunderstorms.
Both are characterized by high winds which can cause severe damage, the danger of heavy rain and possible
flooding.

A little preparation before the fact can save you alot of time and worry later.

1.  Protect windows and glass doors with masking or duck tape applied in the letter X.

2. Mantain athreeto four day supply of canned foods that do not require heating. Be sure you have anornt
electric can opener on hand.

3. Keep asupply of baby food, formula (ready to feed), digpers and disposable wipes on hand.

4, Mantan severd containers of drinking water (one gdlon plastic milk jugs work well) and fill them at first
indication of severe wegther.

5.  Keep at least oneflashlight in good working order. Have extra batteries and flashlight bulbs on hand.
6. Haveabattery powered radio or T.V. on hand. Have extra batteries for these.

7. Stock up on candles and matches.

8.  Make sure you have an adequate supply of any needed medicines.

9.  Fill the car with gasoline. Top off dl fluids

10. Keep asupply of blankets/quilts on hand.
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If A Hurricane Warning Islssued, You Should:

Evacuate low-lying areas, beaches and waterfronts.

Protect windows and glass doors (use boards, shutters, or masking/duct tape).

Secure outdoor objects by bringing them inside if possble. If thisisnot possible, chain them to a porch
raling.

a. Garbage Cans

b. Toyshicyces

c. Garden Hoses

d. Lawn Furniture

e. Grills(make surethey are coal) - leave propane tanks outside.

*NOTE: Objects|eft unsecured in high winds can become dangerous projectiles which can cause extreme
damage and bodily injury.

4.

S.
6.
7.

If your house is sturdy and on high ground - stay insde. If you are unsure, contact your loca emergency
center and they can advise you whether your home is safe to remain in.

If you livein amobile home - go to a shelter.

Remain indoors during a gorm.

Listen to weether service bulletins on the radio/TV.

You will not be asked to leave your home unlessyour lifeis serioudy threstened. If you are asked to leave by

Be prepared to leave your home even if it seemsto be sturdy and secure. Remember: Y ou will haveto
personally carry everything that you take with you - o, travel light. Be sureto take:

1. Medicines- especidly prescription drugs.

2. Baby food, formula (ready to feed), digpers and disposable wipes.

3. Toiletries - toothbrush, toothpaste, soap, sanitary napkins, razor, etc.
4. Change of dothing (for children at least a couple changesif possble).

Remember: Stay insde unless you are ingtructed to leave by proper authority. Interior areas of your home such
as hdlways, closets, and bathrooms are your best shelter. Stay away from windows and doors.

If A Tornado Warning Is!|ssued, You Should:

NP
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Go to the lowest point in your house (the basement isided).

If you do not have a basement, go to an interior halway or the bathroom (preferably without windows).
Protect yoursdf from glass and other flying objects. Possbly cover yoursdf with a mattress.

If you live in amohile home, try to find another building to wait out the tornado.

If you arein your car, get out immediately and heed for safety.

Wait until the chance of atornado has passed.

After the tornado has passed, be aware of falen power lines and trees.

Inspect your home for damage. Use aflashlight, never candles because of the risk of fire.

If A Winter Storm Warning Is!|ssued, You Should:

E A

Have extra blankets on hand.

Ensure each member of your family has awarm coat, gloves, hat and boots.
Assemble adisaster supply kit (one for your house and one for your car).
Have a shovel ready for when the storm dows or passes.
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5. Keep flaghlights and candlesready. Check for extra batteries.
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If An Earth Quake Warning Is|ssued, You Should:

1.

HWN

No

Choose a safe place in every room, under a sturdy table or desk or againgt an ingde wal where nothing can
fal onyou.

Drop under the sturdy desk or table, press your eyes againgt your arm to protect them and hold on.

Choose an out of town family member to contact once the danger has passed.

Before an earthquake is predicted for your area, bolt large tal furniture to thewalls. Ingtal strong latches on
cabinets.

Assemble a disaster supply kit (one for your house and one for your car).

Keep flashlightsready. Check for extra batteries. Never use candles after an earthquake.

After The Storm Has Passed:

agrwWNE

Stay out of heavily damaged or flooded areas. Avoid loose or dangling wires.
Do not attempt to leave where you are until Safety personnel advise that it's safe.
Bedert to fire hazards. Low water pressure may make fire fighting difficult.
Check refrigerated food for spoilage.

Cooperate with emergency officids.

Disaster Supply Kit:

1.

2.

3.

A good disaster supply kit is essentia to surviving adisaster. Y ou should have a Persond/Family Kit,
Home Kit, Car kit. All are equdly important.

Bdow isasamplelist of what to include. For more information check with your local Disaster
Preparedness Office or the American Red Cross in your area.

Put these suppliesinto a container such as alarge trash container, camping backpack or duffel bag.
Make sure dl family members know where these kits are located.

Check them periodicaly to make sure things like batteries, medications or food have not expired.

A Basic Kit should include the items listed bd ow depending on your location. Plan for a3 day supply.
Tailor your kit to fit your families needs.

Canned Food Can Opener Water Can of Sterno
Medications Paper Plates Radio Travelers Checks or Cash
Frg Aid Kit Paper Cups Batteries Padtic Siverware
Toiletries Paper Towels Haghlights Frgt Extinguisher
Pencil/Paper Basic Tools Soap Change of Clothes
Hats/Gloves Formula/Digpers Games/Books  Phone Numbers/Change

Important documents  Towelg/Face Cloths  Blankets
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FINANCIAL PLANNING GUIDE

How much money do you redly have? How much money should you leave for your family and how much
should you need while deployed? Use thisform asan ad in your financid decisons.

INCOME:

Base Pay
BAQ

VHA
Sea Pay
Spouse's Pay

Other Income

& B | |8 |8 |

TOTAL INCOME: $

DEDUCTIONS:
Federd Withholding Tax

State withholding Tax

FICA (Socia Security)

Child Support

Allotments (1)

Allotments (2)

& B B B [P A B

Allotments (3)

TOTAL DEDUCTIONS: $

TOTAL INCOME: $

LESSTOTAL DEDUCTIONS: $

AVAILABLE INCOME: $
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MONTHLY EXPENSES

HOME:
Hous ng (rent/leasefmortgage payment)
Housing Upkeep (small toals, repairs)
Utilities
Gas $ Phone $

Electric $ Cable $
Waer  $ Oil $

Food (groceries, bakery, eating out, etc.)

Drugs (prescriptions, over the counter,
cosmetics, toiletries)

Clothing (adult's and children's)
Clothing Upkeep (detergent, dry cleaning)

Outstanding Debts (car, furniture, etc.)
Item Bdance

(Totd)

$

(Totd) $

Payment

w N e

4.

Credit Card Payments

Child Daycare

Auto Upkeep

Hedlth Insurance

Life Insurance

Car Insurance

Subscriptions (newspapers, magazines)
School

Contributions (Church, charity)

Gifts

Dues (professond, union)

Children's dlowances

Recrestion (include baby-stting)
Savings
[Investments
Petty Cash
Other (2)
Other (2)

TOTAL HOME EXPENSES:
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DEPLOYMENT

Uniform $
Uniform Upkeep $
Hedth and Comfort Items $
Stamps/Stationary $
Reading/Correspondence $
Contributions $
Food $
Recreation $
Gifts $
Petty Cash $
Other (1) $

) $
TOTAL DEPLOYMENT EXPENSES: $

=2 -
TOTAL AVAILABLE INCOME: $

EXPENSES. (A) HOME $
(8) DEPLOYED $
TOTAL EXPENSES. $
BALANCE OF AVAILABLE INCOME: $
NOTES:
1. Listyour best estimate of costs. If you listed alotments under deductions, do not list them again under

expenses.

2. Housing costs should not be more than 30% of total take home pay.

3. Paymentson credit purchases (excluding automobile) should not be more than 10% of your take home
pay.

4.  Ligt any specid needs or anticipated expenses that might occur.

Remember:
1.  Your totad monthly expenditures should never exceed your available income.
2. Makesurethat your family has enough money each month to at least cover the monthly expenses.
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FAMILY DOCUMENTSAND INFORMATION

Important documents should be stored in asingle location. An inexpensive, but protective container, such asa
fire resstant stedd document box, would be ided; but, even a smple file folder or shoe box can serve the
purpose. The document container should be kept in a safe, but easily accessible location.

The following check list is provided to assst you in gethering and recording your important family documents.

SOCIAL SECURITY NUMBER:

Husband Child #1
Wife Child #2
Child #3
Child #4

DEPENDENT ID CARD (Keep a copy of DD 1172 on file):

Husband Child #1
Wife Child #2

Child #3

Child#4
Are Dependents DEERS enrolled? Yes No
Do Dependents have CHAMPUS INFORMATION Yes No
Are Dependents UNITED CONCORDIA (Denta) enrolled? Yes No _
Are Dependents TRICARE enrolled? Yes No
MEDICAL RECORDS/RELEASE FORMSFOR MEDICAL CARE:
Husband Child #1
Wife Child #2

Child #3

Child#4

DENTAL RECORDS:

Husband Child #1
Wife Child #2
Child #3
Child #4

LEGAL RESIDENCE (Street, City, State, and Zip Code)
Husband:

Regigtered to vote: Yes No

Wife

Registered to vote: Yes No
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BIRTH CERTIFICATES (Certified copy on hand):
Husband Yes No Child #1 Yes

Wife Yes No Child #2 Yes
Child #3 Yes

MARRIAGE CERTIFICATES. Yes No

Marriage Date: County/State:

No
No
No

WILLS (Yesor No, Signature date)
Husband:
Wife

DEEDSLEASES
Address;

Address;

PASSPORTS (Number, Expiration Date)

Husband:  Passport Number: Date:
Wife Passport Number: Date:
Child #1. Passport Number: Date:
Child #2: Passport Number: Date:
Child #3: Passport Number: Date:
Child #4: Passport Number: Date:
SHOT RECORDS
Husband Child #1
Wife Child #2

Child #3

Child#4

POWER OF ATTORNEY (Type, datefiled, expiration date)
Husband

Wife

Family Member:

NATURALIZATION PAPERS
Name: Date/location:

ADOPTION PAPERS
Name: Date/location:

DEATH CERTIFICATE
Name: Date/location:

DIVORCE PAPERS
31



Name: Date/location:

MILITARY SERVICE RECORDS:
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TAX RECORDS: LOCATION:

Income Tax:
Federd Returns

State Returns:

City Returns:

Personal Property Tax:
Car:

House:

Other:

INSURANCE: INSURANCE COMPANY POLICY NUMBER AMOUNT
Life Insurance:
Husband:

Wife
Child #1:

Child #2:

Child #3:

Automobile
Auto #1:

Auto #2:

Lighility:

Other:

BANK ACCOUNTS

Checking: Bank:
Account Number:
Telephone Number:

Savings. Bank:
Account Number:
Telephone Number:

Other: Bank:
Account Number:
Telephone Number:

SAVINGS BONDS (Serial Number, Beneficiary, Denomination)
1.

2.

INVESTMENTS (Stocks, Mutual Funds)
1.

2.

OTHER DOCUMENTS
1.
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HOME RECORD

Residence Address:

Name & Address of Rental Agency, Landlord, Property Manager, M ortgage Company:

Telephone Number:

Repair Companies (Name and Te ephone Number):

1.  Heating Supplier:

Electrica Appliances:

Gas Appliances.
Hesting/Coaling:
Locksmith:

Plumber:

Electrician:

N o o » w DD DN

Automobile Club:

Fire Escape Route Planned: Yes No
Date of lagt family Fre Drill:

Renter'ssHomeowner's Insurance:

Company: Policy Number:

Address;

Local Agent/Representative:

Telephone Number:

Coverage Limits

Premium: (Monthly, Quarterly)
Amount:
Due Date:
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AUTOMOBILE CHECK LIST

(Make) (Modd) (Year) (Motor/Body #)

2.  LoanHddBy:

Monthly Payments: $ Bdace $
Payment Due Date:
3. Husband - Driver License:
(State) (Number) (Expiration Date)
Wife - Driver License:
(State) (Number) (Expiration Date)
4.  License Plate Number: State: Date:
5. Base Sticker Number: Expiraion Date:
6.  Insurance Policy Number: Company:

Type of Insurance:

(Fire, theft, callison, etc.)

Persona Injury and Damage Amounts.

Premiums Due Date: Amount; $

7. Annud Safety/Emissons Inspections:

(Month)  (Year)
AUTOMOBILE SERVICE CHECK LIST:

1. Daeof Last Tune-Up: Next Tune Up:

2. Name of Repair Shop:

Telephone Number:
3. Gaxdline Type Tire Size Pressure:
Tire Guarantee: Tire Shop:
4.  Typeof ail: Oil Filter:
Oil/Filter Change Date:
5.  Anti-Freeze needed: When: How Much:
6. Batey Life Guarantee:
Where purchased:
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7. ExtraKeys Where:
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